
 
 
 
 
 
 
 
 
 
 
 

The My Connections feature allows you to link with other SciFinder users within your research site for the purpose of 
sharing project information via the Comments and Tags features.  Only your connections – colleagues with whom you 
have chosen to connect – can view and interact with your reference information. 

…Connect with SciFinder Colleagues 

 

Invite a Colleague To Connect 

1. Click My Connections. 
 
Then, on the My 
Connections page, click 
Invite Colleagues To 
Connect. 

2. Type a colleague’s name.  
Click Search.   
 
SciFinder displays users 
within your research site 
that match your entry. 
 
Select the colleague(s) of 
interest.  Click Send 
Invitation. 

 

Note:  SciFinder confirms that the invitation was sent and asks whether you want to 
connect with additional colleagues. 



3. Receive e-mail confirmation 
that colleague has accepted 
or declined. 

 

Accept an Invitation To Connect 

1. Open an e-mail sent to you 
from SciFinder on behalf of 
a colleague. 
 
Or, when you are in 
SciFinder, check the My 
Connections box.  
 
Click the link to go to the My 
Connections feature. 

 

 

2. Click the Invitations tab. 
 
Select the colleagues of 
interest.  Click Accept. 
 
If you do not wish to 
connect with this person, 
click Decline. 

 
Notes: 
• The Invitations tab provides details about pending invitations.  You have 30 days to 

accept or decline an invitation.  
• SciFinder sends an e-mail to the colleague who invited you, notifying them that you 

accepted or declined the invitation. 
 



3. Click the Connections tab 
to see a list of your My 
Connections colleagues.  

 

Manage Your Connections 

SciFinder enables you to stay 
on top of your connections once 
they are set up.  

 

 
• Resend invitations that have expired – that is, invitations your colleague has neither 

accepted nor declined within 30 days. 

On the Invitations tab, click View Sent Invitations, select  an invitation with a 
status of Expired, and click Resend on the toolbar. 

• Withdraw (for whatever reason) invitations that you have sent or resent.   
 
On the Invitations tab, click View Sent Invitations, select  an invitation with a 
status of Sent or Resent, and click Withdraw on the toolbar. 
 
Note:  You cannot withdraw invitations that have been accepted, declined, or 
expired. 
 

• Delete invitations that have been accepted, declined, or withdrawn, or that have 
expired.  This allows you to remove unwanted items. 

On the Invitations tab, click View Sent Invitations or View Received Invitations as 
appropriate, select  an invitation with a status of Accepted, Declined, Expired, or 
Withdrawn, and click Delete on the toolbar.  Then click OK to confirm the deletion. 

Note:  You cannot delete invitations with a status of Pending, Sent, or Resent. 
 

• Remove a connection.  This severs your connection to a colleague so that you can 
no longer share information. 

On the Connections tab, select  a colleague, and click Remove on the toolbar.  
Then click OK to confirm the deletion. 

 

Collaborate with Colleagues 

Use connections to collaborate 
with your My Connections 
colleagues. 

Connections allow you to share comments and tags on related specific references.  
For hints and tips, see the How To Guides for:  

• Comment on References 
• Tag References 
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