
 
 
 
 
 
 
 
 
 
 
 

 

SciFinder® allows you to tag (or label) references – individually or as a set – with descriptive terms or keywords to 
facilitate grouping and recall of references.  You can optionally share tags with My Connections colleagues within your 
research site. 
 

…Tag References 

1. Perform any task that 
produces a reference 
answer set. 

For example, conduct an 
Explore by Reference 
Topic. 

 

 

2. Locate and select 
references of interest. 
Click Add Tags. 

 

Note: You can alternatively tag references one at a time.  The Tags feature is also 
available below each title and within the Reference Detail. 
 

 



 

3. Choose whether to apply 
tags to the entire answer set 
or just selected references. 

Type your descriptive terms 
or keywords in the Add 
Tags box.  Click Save.  

 

 

 
Notes: 

• A tag can be up to 100 characters in length. 
• You can add up to 50 tags per reference. 
• You can tag up to 500 references at a time. 
• You can create an unlimited number of tags. 

Tip: As you type in the Add Tags box, SciFinder matches what you type against 
existing tags, for both you and your My Connections colleagues. To accept one of 
these matches, select it from the drop-down list. 

 
 



 

4. On the Explore References 
page, use Explore by Tags 
to locate all references with 
a specific tag. 

 

Notes: 

• After you and your My Connections colleagues have assigned tags to references, 
the tags display within Explore by Tags.  Just click a tag to retrieve the 
corresponding references. 

• Explore by Tags is also available from reference answer sets and the Reference 
Detail. 

 

 

 
 



 

5. Work with tags. 

• Click Edit Tags (from 
the reference answer set 
or Reference Detail, 
shown above) to add 
more tags or delete 
unwanted tags. 
 
Click Save to save all 
changes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Share a tagged 
reference by using the 
Link feature.  (This does 
not require My 
Connections.) 
 
 
 
 

 

 

 
Notes: 

• The Edit Tags dialog box lists All Tags (which are all the tags applied by you and 
your My Connections colleagues) and My Tags (just the tags you have applied). 

• Tags can be edited only one reference at a time. 
• You can edit only the tags you have applied. 
• You can create an unlimited number of tags. 
 
Tips: 

• Click Frequency or Alphabetic to re-sort tags. Frequency order is based on the 
numbers displayed with each tag, which reflect the number of times the tag has 
been applied to the reference by you and your My Connections colleagues. 

• Click a tag listed in All Tags to add it to My Tags.  This is useful to ensure that you 
do not lose this tag if your connection to a colleague is broken at a later time.  This 
action will increase the number in All Tags by one. 

• Click  to delete a tag.  This will adjust both the All Tags and My Tags lists. 
• Type a new tag in the Add Tags box to add another tag. This will adjust both the 

All Tags and My Tags lists. 



• Save, print, or export 
tags. 
 

6. Use tags to work with 
references and to 
collaborate with your My 
Connections colleagues. 

SciFinder allows you to work with reference answer sets in a variety of ways.  For 
hints and tips, see the How To Guides for:  

• Working with Reference Answer Sets: Overview 
• Analyze Reference Answer Sets 
• Refine Reference Answer Sets 
• Categorize Reference Answer Sets 
• Comment on References 
• Connect with SciFinder Colleagues 
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